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Unofficial Transcript (Faculty) 

You can retrieve students’ unofficial transcripts from the Advisee’s Student Center. The unofficial transcript shows the 

CSUB course work, transfer credit, classification level, GPAs, academic standing, test scores, and more. These 

instructions will guide you in retrieving an unofficial transcript. 

 

1.  From the Faculty Center, click the Advisor 
Center tab. 

 

 

2.  When the Advisor Center page opens, click 
the  button.  

 

 

3.  The search page opens.  
 

 Enter in your criteria to search for the 
desired student, such as the student’s 
CSUB ID or last and first name. 

 Click the  button to 
continue. 

 
 

4.  From the Search Results, click the student you desire.  

 

 

 

If you receive the message, “No matching values were found” then refine your search and repeat the previous 
step. 
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5.  The Advisee Student Center opens.   

 Click the other academic… drop down 

box. 

 Click Transcript: View Unofficial 

 Click the   button 

 

 
 

6.  The View Unofficial Transcript page appears. 
Make the following selections: 

 

 In  Academic Institution, select CaL State 
Univ., Bakersfield 

  In Report Type, select Unofficial 
Transcript 

 Click View Report.  

7.  The unofficial transcript opens in a new window or tab, so make sure you disable your pop-up blockers. 

 

 

 


