myCSUB 9.0
Faculty Center
Job Aid

Unofficial Transcript (Faculty)

You can retrieve students’ unofficial transcripts from the Advisee’s Student Center. The unofficial transcript shows the
CSUB course work, transfer credit, classification level, GPAs, academic standing, test scores, and more. These
instructions will guide you in retrieving an unofficial transcript.

1.  From the Faculty Center, click the Advisor T e | o] | . ]
Center ta b. ‘ my schedule ” class roster H grade roster |
Faculty Center
My Schedule
Fall 2011 | Cal State Univ., Bakersfield  change term View Textbook Summary
My Exam Schedule
Select display option: & Show All Classes C Show Enrolled Classes Only
Icon Legend: g Classroster G [} Le=rning Management
My Teaching Schedule > Fall 2011 > Cal State Univ., Bakersfield
Class Class Title Enrolled | Days & Times Room Class Dates
CMPS 221-01 Programming 0 MoTuWe 7:55AM - 5:25AM Science 111 315 May 30, 2011-
(80900 Fundamentals (Lecture) Jun 20, 2011
2. - When the Advisor Center page opens, click [ recumycemer || aawsorcemer | s ]
the__VIEW DATA FOR OTHER STUDENTS I button | myadvisees || studentcenter ||  generalinfo || transfercreait || academics

My Advisees

‘ (@) There is no information for the transaction you requested.

WIEW DATA FOR OTHER STUDENTS '

[Faculty Center Advisor Center Search Learning

My Advisees Student Center General Info Trsnsfer Credit Acsdemics

3. The search page opens. Maxtiimum number of rows to return (up to 300): |300

1Dz [ begins with =] | a,
e Enterin your criteria to search for the campus ID:[begins with =] |
desired student, such as the student’s National ID: [ eegins with =] |

CSUB ID or last and first name. Last Name:| begins with = | [Duck
° Click the Search button to First Hame:l begins with ;I |D|:rnah:|
continue. [T case Sensitive
I Searchl | Clear |Elasic search B Save Search .

4. From the Search Results, click the student you desire.

First n 1-100 of 191 n Las

Date of MHational (National ID MNID Short LastName |First Name
ID 1D Country Description

1M Duck. Donald il (blank)

usA Duck Donald
2222 Duck. Oue mpeee=t o (blank) o e USA ﬂ Duck Duey
3333 Duck. Huey Ffreee=t (blank) e USA 55N Duck Huey

If you receive the message, “No matching values were found” then refine your search and repeat the previous
step.
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5. | The Advisee Student Center opens. Advises Student Center

¢ Click the other academic... drop down Polli Fabrique
box.

B ur Health Srves hold - No Enrl

e Click Transcript: View Unofficial iy Clags Schatu'e Adhising Hold - Na Enr
s weewssenege |
H ther academic... - ) = =) s
L C"Ck the @ button o = @ i ECON zact:-isn e

LEC [50023) TEA
MoTuWeTh 7 ToDo List
F ENGL219-750 e o To Do's.

LEC (30015) WS Library ST-C =

IOthEI’ academic.., ;I@ (rmv)

| weekly schedule b

Enroliment Dates

Open Enrollment Dates

Academic Requirements
CSU Campus page Click to o

Course History
Grades make a

Program Advisor

Contact Information

Daniel Cervi

. Mailing Addrass Parmanent Address
Transcript: View Unofficial selection 123 Any Street 123 Any Street
T fer Credit: R rt City, CA 53999 City, CA 33933 details
ransrer Lredit: Repo
what-if Report Main Phone Number On-Campus Email
661/555-1212 myemail@isp.com

Withdrawals/Repeats

QReturnto Search | [Elhatity |

6. The View Unofficial Transcript page appears. View Unofficial Transeript
Make the following selections:

Choose an institution and report type and press View Raport

=this process may take a few minutes to complete. please do not press
any other buttons or links while processing is taking place*™

e In Academic Institution, select Cal State
Univ., Bakersfield = -

Academic Institutionf| ca| 5tata Univ., Elakersfield;l
e In Report Type, select Unofficial Report Type e — = @
S

Transcript

e Click View Report.

7. The unofficial transcript opens in a new window or tab, so make sure you disable your pop-up blockers.
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